
 
Page 1 of 2 AM 16-064 
 

City of Palmer  
Action Memorandum No. 16-064 

 
Subject:  Authorizing the City Manager to Negotiate and Enter into a Professional Services 
Agreement with the Sustainable Design Group to Produce the Palmer Wayfinding Signage Guide 
for an Amount Not to Exceed $35,925 
 
Agenda of:  September 27, 2016 
 
Council Action: APPROVED 
 

Originator Information: 

Originator: Sandra Garley  

Date: September 9, 2016  Requested agenda date: September 27, 2016 
 

Department Information √: 

Route to:  Department Director: 
 

Signature:  Date: 

  Community Development   09/06/2016 

X  Finance 
 

 9/7/16 

  Fire Department    

  Police Department    

  Public Works     

 
  

 

Approved for presentation by: 

  Signature:  Remarks: 

City Manager 
 

 

 

 

City Attorney   

City Clerk   
 

Certification of Funds: 

Total amount of funds listed in this legislation: $ 35,925.00 
 

This legislation (√): 
 Has no fiscal impact  Creates a positive impact in the amount of: $  

 √ Creates a negative impact in the amount of: $ 35,925.00 
 

Funds are (√): 
√) Budgeted Line item(s):  08-01-10-6988 Wayfinding & Streetscapes 
 Not budgeted Affected line item(s):  

 

General fund unassigned balance (after requested budget modification): $  

Enterprise unrestricted net position (after requested budget modification): $  
 

Director of Finance Signature:  
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Attachment(s): 
 Request for Quotes 
 SDG cover letter, timeline, and price quote 

 
Summary Statement:  The City received a Legislative grant of $45,000.00 to undertake a 
wayfinding project in June, 2012. This Legislative funding lapses on June 30, 2017.  In 2015, the 
City issued an RFP for a combined Branding and Wayfinding project. Bids from five companies, 
three with Alaska offices and two from out of state, were received. All bids came in at substantially 
more than $100,000.00 and were rejected as beyond the City’s available funds. Early this summer, 
the three firms with Alaska offices who submitted proposals for the combined Branding and 
Wayfinding RFP were asked to provide a written quote solely for the wayfinding project. The 
three firms were Santec with offices in Wasilla and Anchorage, SDG with offices in Palmer, and 
Bettisworth North, with offices in Anchorage. The firms were advised that this was a request for 
a quote under PMC 3.21.220. 
 

3.21.220 Open market procedure. 
A.   The purchasing officer may procure all budgeted supplies, services, professional 
services and construction having an estimated value of not more than $50,000 on the 
open market without formal advertising or other formal bid procedures, but subject to 
the following. 
B.   For procurements under this section over $5,000, whenever practicable, at least 
three informal bids or quotations shall be solicited and a record kept thereof. The 
solicitation may be either oral or written, and shall be in a form reasonably calculated 
to yield the lowest responsive bid by a responsible bidder. In addition, for any 
procurement under this section over $15,000, the solicitation and acceptance must be 
in writing. As required by PMC 3.21.100, all contracts must be signed by the city 
manager or acting city manager. 
C.   Awards, where practicable, shall be made to the responsible bidder submitting the 
lowest responsive bid. The purchasing officer shall keep a record of all open market 
bids received and awards made thereon. 
D.   All contract awards under this section, and any amendments thereto, shall be 
subject to the applicable approval requirements of PMC 3.21.090 prior to execution.  
 
3.21.090 Council approval of contracts. 
A. No contract for supplies, services, professional services or construction whereby the 
city is obligated to pay more than $15,000 may be executed unless the council has first 
approved a memorandum setting forth the essential terms of the contract. To the 
extent applicable for particular contracts, the following essential terms shall be set 
forth: 

1. The identity of the selected contractor and all contractors contacted; 
2. The contract price; 
3. The nature and quantity of the performance that the city shall receive under the 
contract; 
4. The using department; and 
5. The time for performance under the contract. 

 
Bettisworth North responded by email that they had done a similar project in Fairbanks for 
$60,000.00, Santec chose not to submit a written quote, and SGD submitted a price of $35,925.00 
to complete the scope of work listed in the Request for Quote.   
 
SDG has provided their timeline for completion of this project and anticipates completion within 
18 weeks of the notice to proceed. 
 
Administration Recommendation: Authorize Action Memorandum No. 16-064.  
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